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• Stakeholders see real-time data for all students in their household

 Streamlines educational processes

– Parents/guardians have information without having to ask

– Students have information that helps them perform better

 Builds stakeholder collaboration

– Informed parents

 Help students achieve

 Support their school

Why Campus Portal Exists
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• Data available to stakeholders
 Calendar

 Schedule

 Assignments

 Grades

 Attendance

 Behavior

 Health

 Assessments

 Fees

 Course registration

Why Campus Portal Exists
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Implications

• Portal impacts school 
processes

• What information should 
your school share?

• What are the benefits?

• What workflow changes 
must be put in place 
before sharing the data?

• What are the challenges 
to putting workflow 
changes in place?

Portal options setup screen
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• Before using Campus Portal, make sure your data is accurate

• Portal users do not need tool rights assigned

• System Administrator controls the data users see
 System Administration>Resources>Resources>Portal Options

 School specific

System Setup
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• Districts have two options to create Campus Portal accounts
 Manually

• Assign usernames and passwords the same way passwords are assigned 
to staff that use Campus application

 Automatically

• User enters an activation key to create their own username and password

Creating User Accounts
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• For user to create their own Campus Portal account provide user 
with an activation key

• Key is called the Global Unique Identifier (GUID) and is found on the 
person’s Demographic tab
 Student Information>General

• GUID is a 32 character alphanumeric identity number

User Accounts: Activation Key Option 
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• To provide the guardians with their person GUID
 Create an Ad Hoc report 

 Export the information to Excel and Mail Merge using Word to create your 
letter to the parent/guardian

User Accounts: Activation Key Option
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User Accounts: Activation Key Option

First time access using activation key
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• Campus Portal also allows students to access their own information 

• Wizard for student account creation
 Path: System Administration > User Security>Student Accounts

• Wizard creates student accounts that can be used for
 Online student registration

 Campus portal access

Student Accounts
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• System Administration>User Security>Student Accounts

Student Accounts Wizard
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• The basic web address for Campus Portal
 http://<campus district access>/database name/portal/district name.jsp

• A student account has Campus Portal as their homepage

• Put force password on Portal accounts  
 When a student logs in, he/she will be directed to change their password

• Provide students with a link to Portal

Tips for Getting Started
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• Ideas for spreading the news that Campus Portal is ready

 Host an open house where guardians can get information about 
Campus Portal and get assistance in activating their portal account

 Mail a letter home with the guardian’s GUID number and detailed 
information on how to activate their account

 Put a link on the district homepage to Campus Portal along with links 
to information regarding Campus Portal

 Create a dedicated anonymous e-mail account to field questions

Tips For Getting Started
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Parent/Guardian View
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Student View
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Ask, we’re ready!

Questions & Answers
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Additional training is available from Campus U
 Professional, certified trainers

 Just-in-time offerings

 Online

 In person

– In your district

– At Infinite Campus

Learn More!


